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Job Bulletin

CITY OF LAS CRUCES
invites applications for the position of:

Active Transportation
Coordinator
An Equal Opportunity Employer
SALARY:

$47,673.98 - $71,510.97 / Annually

OPENING DATE:

03/30/20

CLOSING DATE:

05/04/20 11:59 PM

NATURE OF WORK:
Plan, organize, coordinate, and manage, programs and activities for active transportation
(bicycle, pedestrian, transit linkages) to administer the execution of the Active Transportation
Plan and lead various related initiatives.
Position involves competing demands, performing multiple tasks, working to deadlines,
occasional work beyond normal business hours, and responding to customer issues. Regular
attendance is an essential function of this job to ensure continuity of services. Position is
subject to drug testing in accordance with applicable State and Federal regulations and City of
Las Cruces policy.
Work is performed in a standard office environment, with occasional visits to construction sites.
Light physical demands; mostly desk work. Frequent to constant use of a personal computer.
Meeting or exceeding the minimum qualifications does not guarantee an invitation to participate
in the process.
FIRST CONSIDERATION MAY BE GIVEN TO CURRENT CITY OF LAS CRUCES EMPLOYEES WHO
MEET THE MINIMUM QUALIFICATIONS.
Full-time regular, exempt position
This position is graded RX18.
DUTIES AND RESPONSIBILITIES:
Reviews, reports, and recommends plans, facility and transportation network
improvements, design standards, and public investments to meet objectives identified by
the Active Transportation Plan and Capital Improvement Program and Plan.
Conducts, leads, and guides various programs and projects including education,
coordination, planning, and programming, related to active transportation implementation
to support strategic objectives and initiatives.
Provides work oversight and performance feedback and trains and instructs employees to
meet established goals and objectives; assures adherence to safety standards, policies,
and procedures for efficient and safe operations.
Researches, develops, tracks, and analyzes relevant data, to include land use, safety, and
traffic, to prepare and present various special and recurring reports, documents, and
plans; develops and presents information in clear and easily used formats; maintains
regulatory compliance by keeping current on industry trends, regulations, and issues;
identifies areas of concern for management for review and potential action.
Develops, administers, reviews, and amends plans, policies, and ordinances for active
transportation in collaboration with other government departments and agencies; reviews
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construction projects and building permits to ensure compliance with active transportation
ordinances and standards; conducts site visits, inspections, and project design review to
ensure compliance.
Prioritizes and assigns tasks and projects; evaluates and analyzes resources, processes,
and procedures to identify issues and recommend changes for improvement; interprets
applicable rules and regulations within scope of authority to provide leadership and
guidance in administering plans, policies, and procedures.
Responds to inquiries, provides training, presents education materials, and distributes
relevant resources to provide assistance and information on related assignments and
activities; maintains and updates information and data in various mediums, formats, and
systems and maintains informational presence on City website.
Makes presentations to local businesses, service groups, public groups, and at
conferences and seminars to promote active transportation and City initiatives; prepares
press releases, drafts articles, and appears on multiple media platforms when required.
Assists and supports the preparation, management, reporting, and compliance efforts
related to awarded active transportation grants and other financial matters.
MINIMUM QUALIFICATIONS:
Bachelor's Degree in Engineering, Geography, Urban Planning, Public Administration, Urban and
Regional Studies or related field AND three (3) years professional experience related to bicycle,
pedestrian, land development, engineering, and/or transportation activities. A combination of
education, experience, and training may be applied in accordance with City of Las Cruces policy.
Licenses/Certifications:
Valid driver's license is required. Position requires an acceptable driving record in accordance
with City of Las Cruces policies. Certification by American Institute of Certified Planners (AICP)
or designation as an Engineering Intern (EI) may be preferred.
KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of: principles, practices, techniques, activities, rules, and regulations related to the
operations and functions of the position and services provided; current principles of record
keeping, records management, project planning and management; effective research methods,
data management and analysis; municipal budgeting and grant program management;
customer service, and problem resolution techniques; occupational and environmental safety
and health hazards, and safety practices; safe and effective use and maintenance of related
tools, materials, and equipment; current methods and standards for preparing effective
business correspondence; correct English usage, grammar, composition, spelling, punctuation
and vocabulary; business and personal computers and related software applications; City
organization, operations, policies, and procedures to effectively perform the required functions
and duties of the position.
Ability to: perform a variety of duties and responsibilities and assess and prioritize multiple
tasks, projects, and demands to meet deadlines; ensure appropriate levels of service to achieve
expectations and meet objectives; read, understand, and assure compliance with a variety of
policies, procedures, rules, standards, and regulations governing related activities and
functions; effectively lead, oversee, and guide the work of others; communicate effectively
orally and in writing and use interpersonal skills to sufficiently exchange or convey information
and receive work direction; prepare and present accurate and reliable information and reports;
establish and maintain effective and appropriate working relationships with employees, other
agencies, and the public; safely and effectively operate associated systems, tools, equipment,
and motorized vehicles; navigate across even and uneven surfaces; timely and accurately enter
data and update records using various mediums and formats; take initiative and exercise sound
independent judgment within established procedural guidelines and carry out primary
responsibilities in accordance with all governing regulations, statutes, and procedures to ensure
achievement of goals and objectives.
Skills in: reading, understanding, and applying relevant rules, ordinances, codes, regulations,
policies, and procedures; effectively coordinating and managing assigned programs and
projects; responding to inquiries timely and within the scope of delegated authority; responding
appropriately, maintaining objectivity and freedom from prejudice, and exercising sound
judgment and understanding in all interactions; effectively working independently, or as a team
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member, in various environments with changing priorities; preparing and presenting various
reports, documents, forms, and correspondence; researching information, analyzing data,
maintaining accurate records, and updating information in various mediums and formats;
operating a personal computer with installed generic and specialized software; preparing and
presenting information in a clear and concise manner; demonstrating appropriate and effective
interpersonal communication; performing highly effective support in assigned areas.

APPLICATIONS MAY BE OBTAINED AND FILED ONLINE AT:
http://www.las-cruces.org
It is policy to provide reasonable accommodations for qualified persons with disabilities who are employees or applicants for
employment. If you need assistance or accommodation to interview and/or test because of a disability, please contact the
Human Resources Department at 575-528-3100 / Voice or 575-528-3169/TTY.

Active Transportation Coordinator Supplemental Questionnaire
* 1. Are you a current City of Las Cruces employee? (If you fail to include this information
under the work experience section of your application, you may be disqualified from the
process).
Yes

No

* 2. Do you have, at a minimum, the required Bachelor's Degree in Engineering, Geography,
Urban Planning, Public Administration, Urban and Regional Studies or related field ? (If you
fail to include this information under the education section of the application, you may be
disqualified from the selection process.)
Yes

No

* 3. I understand and accept that if my response is "YES" to the question above, I agree to
provide proof of the required degree and/or transcript (official or unofficial) if
recommended for the position.
Yes

No

* 4. Do you have at least three (3) years professional experience related to bicycle, pedestrian,
land development, engineering, and/or transportation activities . (If you fail to include this
information under the work experience section of the application, you may be disqualified
from the selection process.)
Yes

No

* 5. Do you have a valid Driver's License?
Yes

No

* 6. If you answered "yes" to the previous question above, please indicate the type of license,
license number, expiration date, any restrictions or endorsements, and the state that
issued the license. If none, type N/A.

* Required Question
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